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1. OCHOBHBIE MMOJIO’KEHUS PABOYEI ITPOTPAMMEI
JTUCHUATIIMHBI

JucuunmHaa «OCHOBBI  3alMTBl  TOCYAAPCTBEHHOW  TalHBD»  M3y4aeT
TpeOOBaHUSI TPABOBBIX HOPMATHUBHBIX aKTOB, PETJIaMEHTHUPYIOIIUX PEXUM
CEKPETHOCTH B OpraHax ympaniieHus u noapaznaeneHusx MUYC Poccum, BKIO4as
00513aHHOCTH COTPYJHHKOB IO OOECIEUEHUIO pPEXHMA CEKPETHOCTH, IpaBuia
3aCEKpeUYMBaHUs CBEJICHUH, COCTABIIAIOIINX FOCYAAPCTBEHHYIO U CIIy>KEOHYIO TallHbI
Y IIPaBUJIA BEJICHUS CEKPETHOTO JIEJIONPOU3BOICTBA.

JucuuniuuHa BKIOYaeT B ce0d H3ydeHHe cheAyromux TeM: «Pexum
ceKpeTHOCTH. CTpYKTypHBIE MOAPA3ACIICHUS 110 3aIUTE TOCYIapCTBEHHOM TaliHbI B
cucreme MUC Poccumny; «lomyck JOJKHOCTHBIX JIUI M TPAXKJIaH K TOCY1apCTBEHHOMN
TaiiHe», «O0ecnieyeHne pexuMa CEeKpPeTHOCTW»;, «OpraHusanus ¢ BeEJICHUE
CEKpPETHOTO JIETONPOU3BOJICTBA»; «PaboTa ¢ HOCUTENIAMH CBEICHHIA, COCTABISIOLIUX
rOCyJapCTBEHHYIO TailHy; KOHTPOJIb OOECIIEUEHUS PEKUMA CEKPETHOCTIY.

Jucunmuimaa  «OCHOBBI  3alIUTBI  TOCYJAPCTBEHHOM  TAaWHBD)  SBJSIETCS
HEOTHEMJIEMON YacThIO0 MPOPECCUOHANBHON MOATOTOBKU BBITYCKHHKA, (POPMUPYET
3HAHMS W HaBbIKA, HEOOXOAMMBIE [JIs1 MPOQPECCHOHAIBHOM JEATEIbHOCTH B
CIEHHAIACTA TOCYJAPCTBEHHOIO MYHHIUIIAJIBHOTO YIIPABIICHHUS.

eau 1 3212494 JUCHMILIMHBI

[lenbto OCBOCHUS NUCHUILIMHBI «OCHOBBI 3aIIUTHI TOCYAAPCTBEHHOW TaWHBI»
SBJISIETCS Pa3BUTHE NPOPECCUOHATBHOW KOMIIETEHTHOCTH OOYy4YaroluXcsl Mpu
pEIlIeHUH BOIPOCOB B O0OJACTH 3alllUThl TOCYJAapCTBEHHOW TaWHBI B CHUCTEME
rOCyJapCTBEHHOTO MyHULIUIIAJIIBHOTO YIIPABJICHUS.

/I [OCTWKEHMsS TIOCTAaBIEHHOM WEIW MNPELyCMATPUBAETCA  PEIICHUE
cJeayroIIeil OCHOBHOM 3a/1auu: (OpMUPOBaHUE Y 00ydaeMbIX HEOOXOJTUMBIX 3HAHUH,
YMEHUH M HaABBIKOB B 00JIACTM 3alUThl TOCYJAPCTBEHHON TalWHbI B CHUCTEME
roCyJapCTBEHHOTO MyHULIUIIAIIBHOTO YTIPABJICHUS.

MecTo TMCUMILIMHBI B CTPYKTYPE OCHOBHOM NPO¢ecCHOHAJIBbHOU
00pa30oBaTeJIbHOM POrPAMMBbI

[IpepexBu3uThl | KOHCTUTYIIMOHHOE  TpaBO,  AJAMUHUCTPATHUBHOE  TIPABO,
rpaXkaaHCKOe paBo, TPYJIOBOE pagso, OCHOBBI
JEJIONIPOU3BOACTBA, 3TUKA I'OCYAAPCTBEHHOW U MYHULMITAIIBHON
CIIy>k0BblI, JOKyMeHTalroHHoe odecneuenue opranoB PCUYC u I'O
u MYHULUTIAJIBHBIX o00pa3oBaHUi u OpraHHU3aIui,
nHdopmarmonHasi 6€30MacHOCTb
KopekBusutel | PernoHanbHOE ynpaBi€HUE U TEPPUTOPHUATIBHOE INIAHUPOBAHUE,
roCy/lapCTBeHHasi U MYHMIIMIIAJIbHAs CIy:k0a, yIpaBleHUE B
KPU3HUCHBIX CUTYalHUsIX
[ToctpexBusuTsl | 'ocygapcTBeHHass M MyHULUMIANbHAs Ciyk0a, NPUHATHE U
VICIIOJIHEHHE F'OCYJJaPCTBEHHBIX PEIICHUM




O0BeM TUCHUILINHBI
OOmrast TPyIOEMKOCTh JUCIUIUTMHBI COCTABJISIET 2 3a4CTHBIC EAMHUIIBI
Wi 72 4.

TemaTnueckuil iad

KonmuecTBo 9acoB 1o
No y4eOHOMY IIaHY
1/ Bunsl padot 3ET | ®dopma dopma
| 00yueHusI oOy4eHus
OuHas 3a09HasI
1 | O6mas Tpy10éMKOCTD AUCITATLIAHBI 2 72 72
2 | KontaktHas pabota oOywarommxcs C 32 10
MIPENo/IaBaTesIieM
- JICKIUU 12 2
- IPAKTUYECKHE 3aHATHUS 18 4
- KOHTPOJIb CAMOCTOSITEIIbHON PabOTHI 2
- 3a4eT 4 4
3 | CamocrosiTenbHasi paboTa 00y4YarOIUXCS: 36 62
- U3YYECHUE TEOPETUUECKOr0 MaTepuaia 36 62

2. OBIIME METOANYECKHUE PEKOMEH/JIALIMHU
IO NOAI'OTOBKE K 3AYETY

[enbro n3ydyeHust TUCIUILIAHBL «OCHOBBI 3aIUTHI TOCYIAPCTBEHHON TalHbBD)
SBJISIETCS HE TOJBKO TJIYOOKOE M3y4YeHHE M YCBOEHHE OOyYarolUMHCA y4eOHOIo
Marepualia, HO U MPUBUTHE CTYACHTaAM YCTOWYMBBIX HABBIKOB CaMOCTOSITEIHLHOTO
Tpy/la, BOCIUTAHUE YYBCTBA HEOOXOJMMOCTH IOCTOSHHOTO COBEPIIECHCTBOBAHUS
3HAHWUM, YMEHHH, HaBBIKOB. [[pUyYuTh CTYZAEHTOB K PUTMHUYHON CAMOCTOSITEJIBHON
paborte, K TITyOOKOH TpopaboTKe Yy4eOHOro MaTepuaia U yMEHHUIO TUIaHUPOBATH CBOE
BpEMsI — 3TO 3HAYUT PA3BUTh Y HUX JUCHHUILIMHUPOBAHHOCTH, OPraHU30BaHHOCTb,
MOATOTOBUTh WX K CaMOCTOSITENBHOW paboTe€ B CIOXKHBIX  YCIOBHUSX
poecCHOHANEHOM NESITEIEHOCTH.

[Tepen nzyuenrem AUCUUIIIMHBI «OCHOBBI 3aIIUTHI TOCYJAPCTBEHHOU TailHBI»
HEOOXOMMO O3HAKOMUTBHCA C padodeil MmporpaMMol NUCHMIUIMHBI, TpadukoMm eé
MIPOXOXKJIEHUS U KOHTPOJIBbHBIMUA MEPOTNIPUITHUSIMU.

OOyuaroiieMycst Ipu MOJTOTOBKE K 3a4€Ty CIIEIYET:

— MMOBTOPUTH MaTEPHUAJIbl Kypca U TEMATHKY CAMOCTOSTEIBHOTO U3yUCHHUS;

— YCTAHOBHUThH B3aMMOCBS3b M3YYa€MbIX TEM MU BOIPOCOB C TEMAaTHUKOU
paHee U3yUYEeHHBIX JUCHUILUINH,

— COCTaBUTh TMOAOOPKY JUTEpaTypbl U TMOBTOPUTH Y4EOHBIH Marepua
COTJIACHO NEPEYHIO BOMPOCOB ISl TOBTOPEHUS;

— YCTAHOBUTh YETKYK) B3aWMOCBSI3b HM3y4aeMOTO TEOPETUUYECKOTO
Marepuana ¢ MPaKTUYECKOM MAESATENbHOCTBhIO (ITO MPENINoiaraeT Haluuue Yy



0o0y4aeMbIX HE TOJBKO 3HAHUS TEOPETUYECKOrO Marepuaia, HO W YMEHHS
MCTIONIB30BATh €T0 JJIS aHAIN3a IPAKTHYECKUX BOIIPOCOB U IIPOOIIEM).

Pabota ¢ HeceKkpeTHBIMH JTOKYMEHTAMH M JMTEPATypOd MPOU3BOIUTCS B
o0111eM MopsKe B OMOTUOTEKE U YUTATLHOM 3aJie MHCTUTYTA.

3. METOAUYECKHUE PEKOMEHJALIUHA 110 U3YUYEHUIO TEM
JAUCHUIIJIMHBI ITPU ITIOATI'OTOBKE K 3AYETY

Tema 1. Pe:xum cekperHocTu. CTpPYKTYpPHBIE MOAPA3/eJIeHUs 10 3alluTe
rocyaapcrseHHoii taituol B cucremMe MUC Poccun

Cooeporcanue memwi. Ilpenmer, 1enu, 3aa4u U COAEpPKAHUE JUCIMUILIAHBIL.
MecTo U posb JUCHUIUIMHBI B POPMUPOBAHUU NMPOPECCUOHAIBHBIX KOMIIETEHIINM
cnenranuctoB. OOmMe nojoxeHus WMHCTPYKIMM 10 OOECHEYEHHUI0 pexuma
cexkpeTHoCcTH B Poccniickoit @enepannn. OCHOBHbIE HOPMATUBHBIE U PYKOBOJSIINE
JIOKYMEHTBI, ONpPENENSIOMNe MPUHUUIIBI OpPraHU3alud U OOECIeueHUs pexuMa
cekpeTHOCTH. [TopsAa0oK TUIEH3UPOBaHU JEATEIIbHOCTH MPEANIPUATHI, YUPEKICHUI
U OpraHu3aluil M0 MPOBEIEHUIO pabOT, CBA3AHHBIX C MCIIOJIb30BAHUEM CBEJICHUH,
COCTABISIIOUIMX  TOCYJAapCTBEHHYIO  TallHy, CO3JJaHHEM CPEACTB  3allUThI
nH(popMaIK, a TaK¥Ke C OCYIIECTBICHUEM MEPONPUITUN U (MJIM) OKa3aHUEM YCIIyT
[0 3alIUTE TOCYJAPCTBEHHON TaiHbl. CTPYKTYpHBIE MOIpa3JElCHUs IO 3aIuTe
roCyJapCTBEHHOM TallHBbI, UX CTPYKTypa, 3ajadyu U npaBa. OCHOBHbBIE TPEOOBaHUS
MPABOBBIX M HOPMATHUBHBIX aKTOB, PEIVIAMEHTUPYIOUIUX PEKUM CEKPETHOCTH B
opranax ympasienus u noapazaeneHusx ['TIC MUC Poccun. Cratyc pabOTHHKOB,
JOMYUIEHHBIX K CBEICHUSIM, COCTABIISIOIIMM IOCYJaPCTBEHHYIO TalHY .

Jlumepamypa. [1-2].

Dnexmponnvie pecypeot. [1-4].

Bonpocwil no meme 015 camokoHmMpoOs U NOO20MOBKU K 3a4enty

1. OcHOBHbIE HOPMATUBHBIE M PYKOBOJISILINE JOKYMEHTBHI, ONPEICIISIONINe
MPUHIUIIBI OPraHu3alui U 00eCIeYeHHs peKMMa CEKPETHOCTH.

2. O6mue nonoxxenus: MHCTpyKInu Mo 00ecneueHnIo pekuMa CEKPETHOCTH.

3. CTpyKTypHbIE€ MOJApa3eNIeHUs MO 3aIIUTe TOCYyAapCTBEHHOW TaWHBI, UX
CTPYKTYpa, 3a/1a4¥ U MpaBsa.

4. Crtatyc pabOOTHHUKOB, JOMYIIEHHBIX K CBEJCHHUSIM, COCTaBISIOIIUM
rOCyJapCTBEHHYIO TalHY.

5. Pexum cexperHoctu B cucteMe MUC Poccum, ero mpaBoBble OCHOBBI U
COJIEp/KAHHUE.

6. PexxumHbIe CTPYKTypHBIE MoapasaeneHns. OCHOBHBIE 331a4H.

/. IlpaBa © OOSA3aHHOCTH COTPYJHUKOB PEXKHUMHBIX  CTPYKTYPHBIX
TOJIPA3ICIICHUN.

Ipumepnvie mecmogule 3a0anusi 01 CAMOKOHMPOJISL

Hocurenu cBenenunii, COCTaBISIIOIIMX TOCYAAPCTBEHHYIO TaAWHY 3TO:

— MaTepualgbHble OOBEKThI, B TOM 4YHUCJEe (PU3UYECKHE TMOJIs, B KOTOPBIX
CBEJICHUS, COCTABIIAIONINE TOCYJAPCTBEHHYIO TalHY, HAXOIAT CBOE€ OTOOpaKeHHE B



BHJIE CUMBOJIOB, 00pPa30B, CUTHAJIOB, TEXHUYECKUX PEIICHUH U MPOIIECCOB,;

— BCS CEKpeTHas, JOKyYMEHTHpOBaHHas WH(popmarus, 3adUKCHpOBaHHAS HA
MaTepUaIbHOM HOCHUTEIIE C PEKBU3UTAMU, MTO3BOJISIIOIIMMHU €€ UICHTU(UIINPOBATH;

— BCE JIOKYMEHTBI Ha OyMa)KHBIX HOCUTENSAX, UMEIOIINE TPU( CEKPETHOCTH.

Mapxep «/ls1 ciry>ke0HOTO MOTH30BAHUS SABISETCS:

— OIPAHUYUTEIIBHON TOMETKOMH;

— rpudOM CEKPETHOCTH;

— CTETNICHBI0 KOH(PUICHITNATBHOCTH.

«lTonoxenue O PEKUMHO-CEKPETHOM  MOAPA3JCICHUN»  OpraHu3aluu
YTBEPKAAETCSI:

— PYKOBOAMUTEJIEM OpraHU3alliu;

— PYKOBOAUTEIEM PEXKUMHO-CEKPETHOTO TOJIpa3/iesICHuUs,

— 3aMECTUTEJIEM PYKOBOJIUTEISI OpTaHU3aIlUU 110 PeXUMY (6€30I1acCHOCTH).

PykoBoaurens PCII HazHavyaeTcst HA JOJDKHOCTB T10:

— PEIICHUI0 PYKOBOJUTEIIS OpPraHU3allMd U MHUCbMEHHOMY COTJIACOBAHUIO C
OpraHoM, YIOJJHOMOYEHHBIM Ha BEJICHUE JTULICH3UOHHOM JEATeIbHOCTH,

— PEIICHUIO0 PYKOBOAUTEIS OpraHu3ally;

— PENIICHUI0 PYKOBOJUTEIS OpPraHU3allMd U MHUCbMEHHOMY COTJIACOBAHUIO C
PYKOBOJIUTENIEM OpPTaHU3AIMH - 3aKa3UYHKOM CEKPETHBIX paboT.

YKaxuTe CpOKH XpaHCHHUS 3aKIIOUYEHUS O (DaKTHUECKOM OCBEIOMIICHHOCTH
rpaxkaanrHa B OB unu CC cBenenusix (popma 17)

— ot 5 no 10 ner ¢ MOMEHTa TOCIEIHEr0 O3HAKOMJICHUS TpakAaHWHA CO
ceenenusmu OB minn CC;

— oT 1 mo 3 5ner ¢ MOMEHTa MOCJEAHEro O3HAKOMJICHMSI TpaKJaHUHA CO
ceenenusmu OB minn CC;

— oT 3 no 15 ner ¢ MOMEHTa TOCIEIHEr0 O3HAKOMJICHUS TpakAaHWHA CO
ceenennamu OB mwim CC.

PazpemaeTcs 1M paccekpeuMBaTh  MAIIMHHBIE HOCHTENIM  CEKPETHOM
uHdopmaruu?

— pa3peniaercs B Ciiyyae rapaHTUPOBAHHOI'O CTHUPAHUS C HUX MH(OpMALIUH,

— pazpemiaeTcs B ciydyae, €CJId Ha JIaHHBIM HOCUTENb HE 3alUCHhIBAJIUCH
CBEJICHHSI, COCTABJISIOIINE TOCYIAPCTBEHHYIO TalHY;

— 3ampeniaeTcs.

KTo HeceT mepcoHaIbHYI0 OTBETCTBEHHOCTh B OPTraHM3allMM 3a HapyIlICHUE
WIM HCHQJICKAIee MCIOJHCHHE TpeOOBaHMM 3aKOHOJATENbcTBA PD o
roCy1apCTBEHHOM TalHe:

— PYKOBOAMTENH OpraHU3aIluH;

— 3aMECTUTEIh PYKOBOIUTENS OPTaHU3AIMHU TT0 0€30MaCHOCTH U PEKUMY;

— PYKOBOAUTEND PEKHUMHO-CEKPETHOTO MOJIPA3/ICIICHHUS.

B oTHomennu, kakux paOOTHUKOB HE MOXET OBITh MPUMEHEHO OTpaHUYEHUE
Ha Bble3 u3 Poccuiickon denepanuu:

— "e ocBegoMiieHHBIX B OB mim CC cBeneHusIX;

— 10 YCMOTPEHUIO YIIOJHOMOUYEeHHOTO npeactaButens OCh;

—umeromuM [ u Il popmy nomycka.



Kem ocymiecTBisieTcst 10MyCcK TpakaaH MO TpeTheil popme Oe3 mpoBeacHuUs
MIPOBEPOYHBIX MEPOIIPUSATHI OpraHaMu O€30TaCHOCTH?

— PYKOBOAMUTENEM MPEANPUATHUS, OPTAaHU3ALNY WIH YUPEKICHUS;

— PCII npeanpusaTusi, opraHu3aliy Wik yYpeKaeHUs,

— PCII BbIIeCTOAIIMX UHCTAHIINN,

— OT/ICJIOM KaJpOB MPEINPUITHS, OPTaHU3AIUN UITA YUPEIKICHHUS;

— opranamu ®Cb Poccun.

Cpok 3acexkpeuuBaHUsl CBEACHUMN, COCTABJISIIOIIUX TOCYJAAPCTBEHHYIO TalHy
(6€3 UCKITIOYUTENBHBIX CITyJYacB)?

— HE JI0JDKEH npeBbImath 30 JeT;

— HE JIOJDKEH MPEBBIIATh 35 JET;

— HE JI0JDKEH npeBbimath 40 nerT;

— HE JIOJKEH MPEBBIIATh 45 JeT;

— HE JIOJDKEH MpeBbIaTh S0 Jer.

Kakue cBeneHuss OTHOCATCA K TOCYAApCTBEHHOW TailHE (IO CTENEHH
CEKpPETHOCTH)?

— “0co00M BAXXHOCTH, ““COBEPIIICHHO CEKPETHO, “CEKpETHO”,

— “mJ1st CITy»K€OHOTO MOJIh30BaHusA”;

— “KOH(UIEHIIUATBHO;

— “koMMepUecKas TaiiHa .

Tema 2. JlonycK J0JKHOCTHBIX JIMI U TPAKIaH K FOCYIaPCTBEHHOI TaliHe

Cooeporcanue memvi. HoMeHKIIaTypa N0HKHOCTENH paOOTHUKOB, MOICKAITUX
0o(OpMIICHUIO Ha JOTTYCK K 0CO00M BaXKHOCTU, COBEPIIICHHO CEKPETHBIM U CEKPETHBIM
cBeneHusM. OpraHuzanus JOMYyCKa JOJDKHOCTHBIX JIMII M TpaxklIaH Poccuiickoit
denepalvy K CBEJICHUSAM, COCTABIISIIONIUM TOCY/IapCTBEHHYIO TalHy. O0S3aHHOCTH
pPYKOBOJUTENEH MOJpa3/ieieHUii Mo O0ECIEeUeHUI0 peKruMa CeKpeTHOCTH. DopMbl
JOTyCKa, MOPpsIIOK 0hOopMIIEHHUsI TOMTyCKa K TOCYJapCTBEHHOM TaliHe. OrpaHuyeHue
IpaB TpaxJaH, JONYIIEHHBIX K CBEICHUSIM, COCTABIIOIIUM T'OCYIAPCTBEHHYIO
TalHy.

Jlumepamypa: [3].

Dnexmponnvie pecypeot. [1-4].

Bonpocwl no meme 015 camokoHmpos U NOO2OMOBKU K 3a4enty

1. [lopsinok nomycka rpak/iaH K CBEJEHUSIM, COACPKAUIUM IrOCyAapCTBEHHYIO
TaliHy, 1 POpPMBI T0IycCKa.

2. 'ocynapctBenHast TaiiHa. CBeJeHUs, COCTaBJISIOLIME TOCYJApPCTBEHHYIO
TalHYy, U BUJIbI HOCUTEJIEN ITUX CBEIACHUM.

3. KonpuaenuumanbHas uH(popmarus. Csenenus, COCTaBJISFOIINE
KOH(DUIeHIIUANbHYI0 HH(OPMAIUIO, U BUJIBI HOCUTEJIEH 3TUX CBEJCHUH.

4. CTeneHn CEKpPeTHOCTH CBEJIEHUN U TpU(bl CEKPETHOCTU HOCUTENEH 3THUX
CBEJICHUM.

5. Homenknarypa AomkHOCTeM paOOTHHMKOB, MOJJIEKAIIMX O(QOPMIICHUIO Ha
JIOMYCK K CBEJEHUSIM, COCTABJISIIOLIUM T'OCYIaPCTBEHHYIO TaliHY.
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6. Opranu3zanus gomycka JOHKHOCTHBIX JIHMI M Tpakaad Poccun k cBeieHUAM,
COCTABJISIIOIIUM I'OCYJapCTBEHHYIO TalHY.

/. OrpanuyeHue mpaB TpaxaaH, JOIMYIIEHHbIX K CBEICHUSAM, COCTABIISIIOLIUM
rOCyJIapCTBEHHYIO TalHY.

8. Boie3n paOOTHHKOB, OCBEJOMIEHHBIX B CBEIACHHSX, COCTaBISIONIUX
rOCYyAapCTBEHHYIO TalHY, 32 IPAHMUILY.

IIpumepnvie mecmosvie 3a0anus OJisi CAMOKOHMPOs

Cpox aecTBUSI HOMEHKIATYPhI JOJIKHOCTEH, MOANIeRKAINX OPOPMIICHUIO Ha
JIONTYCK K TOCYAApPCTBEHHOW TallHE UCUUCIISIETCS C:

— JaTbl €€ YTBEPXKACHUS PYKOBOJUTEIEM MPEANPHUITUSA, YUPEKICHUS WIIU
OpraHu3alluy;

— naTel ee noanucu pykopoaurtesem PCII;

— J1aThl €€ COTJIaCOBaHUs OPraHOM 0€30MTaCHOCTH.

Kem mnpunumaercs pemieHue 00 oOTKaze TpakJAaHUHY B JOIMYCKE K
rocyJapCTBEHHOU TaitHe?

—  PYKOBOJMTEJIEM OpraHusaiuu, oQopmisionied AOMycK JTaHHOMY
rpaXJIaHUHY;

— pYKOBOJUTEIEeM opraHa O€30MacHOCTH, MPOBOJSIIETO MPOBEPOUYHBIC
MEPOIPHUATHS B OTHONIEHUH JAHHOTO TPAXKIAHUHA,

— PYKOBOJMTEJIEM OpraHa rocyJapCTBEHHOM BJIACTH, B BEIECHHUHM KOTOPOTO
HaxOJIATCS CBeJCHUS, 00padaThiBacMbIe B OpTraHU3aIIUH.

[IpaBo rpaxxnanuna P® na Bbie3n u3 PO MoxkeT ObITh BpEMEHHO OTPaHUYEHO
B CIIy4asiX:

— HaJW4Msl y TpaKJIaHWHA JIONMyCKa K CBEIACHUSM OCOOON Ba)KHOCTH WM
COBEPIIECHHO CEKPETHBIM CBEJCHUSIM, 3aITUCH B TPYJOBOM JIOTOBOPE 00 OrpaHUYCHUU
BbIE3/la 3a TPAHUIly HA OMNPEACJICHHBIM CpPOK, U (PaKTUYECKOTO0 O3HAKOMIICHUS
rpaXJaHUHA CO CBEACHHUSMHU OCOOOW Ba)XHOCTH WJIM COBEPIICHHO CEKPETHBIMH
CBEJICHUSIMU;

— HaJlUuus y TpaxJaHWHA JOMyCKa K CBEICHUSIM OCOOOW Ba)XHOCTH WJIU
COBEPIICHHO CEKPETHBIM CBEIACHHUSIM;

— HaJU4Me y TPaKJaHWHA JOMyCKa K CBEJCHHSAM OCO0ON Ba)KHOCTH WIIH
COBEPIIECHHO CEKPETHBIM CBEACHUSM M 3allUCH B TPYJOBOM JOrOBOpe 00
OTpaHUYCHHH BbIE3/1a 32 TPAHUILY Ha ONPEAECICHHBIN CPOK.

JlommyckaeTcst i Ha3Ha4aTh paOOTHUKOB Ha BPEMEHHYIO pabOTy B PEKUMHO-
CEKpPETHOE MOAPa3IeICHUE OPraHU3aALUU:

— HE JIOIyCKaeTcs;

— JIOITyCKaeTcs;

— JIOTyCKaeTcsi, Ha BpeMs OTmycka (00Jie3HH, KOMaHIUPOBKH) OJIHOTO W3
pabotaHukoB PCII.

B kakoii cpok paOOTHHUK, UMEIONINN 3arpaHUYHBIN MACTIOPT, 00s3aH CAATh €T0
Ha XpaHEHUE B OPraHHU3alMIo0, B KOTOPOH eMy ObLIT 0(hOopMIIEH JOMYCK U C KOTOPOid
UM 3aKJII0YEH TPYAOBOU JOTOBOP (KOHTPAKT):

— B 5-THEBHBIN CPOK;



— He 00s13aH cl1aBaTh;

— B TCUCHUE MECHAILIA.

VYxkaxute cpok odopmieHUS 3arpaHUYHOrO MacmopTa TrpaxkaaHuHy PO,
umeromemy gonyck k OB unu CC cBeaeHuUsIM:

— HE JIOJDKEH MPEBBIIATh TPU MECALIA,;

— He Oonee mMecs1a,

— HE JOJDKEH MPEBBIIIATH YETHIPE MECAIIA.

Kem ytBepxkmaeTrcst 3akimioueHne o0 ocBegomiieHHocTd (dopma 17) Ha
pabOTHHKA OpraHU3aLUu:

— PYKOBOAMUTENEM OpraHU3allnu;

— 3aMECTUTEIEM PYKOBOJIUTENS OPraHU3aluy N0 0€30MaCHOCTH U PEKUMY;

— PYKOBOAMUTENEM PEKUMHO-CEKPETHOTO MOIPA3ICIICHHUS.

SBisiercas M 3amMTa  rOCYJAPCTBEHHOW TaWHBI  BUJAOM  OCHOBHOU
JeSATEeILHOCTH OpPTaHU3aIiy, TONMYIIEHHON K MPOBEACHUIO CEKPETHBIX PadoT:

— ABJISICTCS;

— HE SIBJISIETCS;

— TOJIBKO IIPY HAJIMYKMH B IITATHOM pacnucanuu opranuzaiuu PCIL

Ecnu 1mo  xapaktepy  BBINOJHSEMBIX  JIOJKHOCTHBIX  OOsi3aHHOCTEH
MPEyCMAaTPUBAECTCA JOCTYII K CBEACHUAM, COCTAaBJIIIOIIMM TOCYAAapPCTBEHHYIO
TaliHy, TpaklaHe MOTYT OBITh Ha3HAYECHBI HA ATH JIOJDKHOCTHU TOJBKO TMOCIIE:

— oopMmIIeHUS JOMYCKa M0 COOTBETCTBYIOMNIEH hopme;

— COOTBETCTBYIOLIETO Pa3pelICHUs PYKOBOAUTEIS OPraHU3alluu;

— COOTBETCTBYIOIIETO pa3peienus pykopoauress PCII opranuzanuu.

UeM HE0OXOOMMO PYKOBOACTBOBATHCS IPU  OMPEACIICHUM  CTENEHU
CEKPETHOCTH CBEJEHUM, COACPIKAIIMNXCS B JOKYyMEHTE?

— [IEPEYHEM CBEJCHUM, MOJIEKAIIUX 3ACEKPEUUBAHUIO;

— uHcerpykuuent Ne 3-1 or 05.01.2004 r.;

— ykazanuamu @Cb Poccnn.

KTo HeceT OTBETCTBEHHOCTH 3a MOJAOOp JIUII, TOMYCKAEMBIX K CBEICHUSIM,
COCTaBJISIFOIIIUM TOCTalHY?

— PYKOBOJMTEb OPraHU3alINH;

— pykoBoautens PCII opranuzanuu;

— PYKOBOAMTEND OT/IENa KaJAPOB OPraHU3ALINH;

— Tepputopuaiibubie opransl OCh.

B kakom ciydae JOMyCK K CEKPETHBIM CBEICHUSIM IO TpPETheil ¢dopme
paboTHUKAM OpraHu3aluii OCYIIECTBIISIETCS TIOCIE MPOBEACHUS MPOBEPOUYHBIX
MEpOIPUSATUIA OpraHaMy roc6e30nacHoCTh?

— B CJIy4ae €CJIM UMEKOTCS COMHEHHUS B JOCTOBEPHOCTH MPEIOCTABICHHBIX
rpakJIaHaMU AHKETHBIX JaHHBIX, pPYKOBOJUTENb OpraHU3allid MOXKET B
YCTAHOBJICHHOM TIOPSJIKE HANpaBUTh MaTepuaibl B OpraH O€30MacHOCTH s
IPOBEICHUSA  IPOBEPOYHBIX  MEPONPUATHH. PykoBomuTensiM  OpraHu3aluid,
pabOTHUKAM UX CTPYKTYPHBIX MOAPA3AEICHUN 10 3allUTE TOCYAapCTBEHHOW TANHBbI,
a Tak)Ke JMIlaM, Ha KOTOPBIX BO3JIAraercs HCIOJIHEHUE (DYHKIHMN CTPYKTYPHBIX
MOAPA3AEIEHUN 10 3AIIUTE FOCYJapCTBEHHOM TaWHbI, NOIYCK K IrOCYIapCTBEHHON
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TailHe oQopMIIsieTCs C TNPOBEICHHEM OpraHaMu O€30MacHOCTH MPOBEPOUYHBIX
meporpustiii. Opranbl 6€30MACHOCTH IO COTJIACOBAHHUIO C 3aMHTEPECOBAHHBIMU
OpraHU3alysIMH ONPEEISAIOT OPraHU3aluy, B KOTOPBIX JOMYCK K FOCYJapCTBEHHOM
TallHe 10 TpeThell PopMe oPopMIIsieTCss C MPOBEACHUEM OpraHaMH O€30MaCHOCTH
MIPOBEPOYHBIX MEPOIPUSITUH;

— KOTI'/1a FPayKJaHUH UMEN IPYroe IPa)k1aHCTBO;

— KOrJa TpayKJJaHUH MPOKUBAJI 32 TPAHULIEH;

— KOrJja TpayKJJaHUH UMEET OJIM3KUX POACTBEHHUKOB 3a TPAHUIICH;

— KOorja TpaXJaHUH ObUI CYIMM WJIH HUMEET OJM3KUX POJACTBEHHHUKOB,
HAXOJISAIIUXCS B MECTaX JIMIIEHUSI CBOOO/IBI.

Kakum oOpazoMm nmpou3BOAUTCS CHUKEHHE (POopMbl Jomycka (C mepBOM Ha
BTOPYIO WJIM CO BTOPOH Ha TPEThIO) PaOOTHHKAM MPEANPUSTUNA, OpraHu3alui u
YUPEKICHUI?

— peLIEeHNnEM JOJDKHOCTHOIO JIMIA, IPUHSBUIETO PELICHUE O €T0 JIOITYCKE;

— 110 ykazanuto pykoBoaurens PCII oprannzanuuy;

— 1O pacnopsbkeHuio (MpUKa3y) HadalbHUKA CIY>KObl 0€30MacHOCTH
NPEANPUSATUS, OPTAHU3ALNH, YUPEKICHUSL.

Yem ompenensieTcs MHUHUMAIbHBIA OOBEM CBEIECHUN, KOTOPBIA [OJKEH
COOOMIUTH O cede rpakaanuH, 0hOpMIIIEMbIN Ha A0MTYCK?

— aHKETOH,

— aBTOOUMOrpaduei;

— IaCMOPTOM, TPYI0BOM KHMKKOM, BOSHHBIM OUJIETOM;

— aHKeToH, aBToOMOrpaduei, macrmopToM, TPYAOBONW KHUXKKOW, BOCHHBIM
OuIeTOM.

KTo nmpuHuMaer pemeHue o I0MyCcKe WM OTKa3e B Jomycke rpaxnaaH PO k
CBEJICHHSIM, OTHECEHHBIM K IOCyapCTBEHHOM TaliHe?

— PYKOBOJUTENb OpraHu3alluy,

— opranbl OCb;

— HAYaJIbHUK MOAPA3NAECICHUA MPEANPUATHS MO 3alUTE TOCyAapCTBEHHOMU
TAHBI.

Kakyro 0TBETCTBEHHOCTh HECYT JOJKHOCTHBIE JIMIIA U TPaXKJaHe, BAHOBHBIE B
HapyLIEHUH 3aKOHOJAaTeNnbCcTBAa PP 0 rocyiapcTBEHHOM TaiiHe?

—  YrOJOBHYI,  a@JMHHHUCTPATUBHYIO,  TPaXJAaHCKO-TIPABOBYIO WM
JTUCHUIUVIMHAPHYID ~ OTBETCTBEHHOCTh B COOTBETCTBUU €  JICUCTBYIOIIUM
3aKOHOAATEIbCTBOM;

— YrOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUM C JIEMCTBYIOIIHUM
3aKOHOAATENBCTBOM;

— YTOJIOBHYI0 U aJMUHUCTPATUBHYK) OTBETCTBEHHOCTh B COOTBETCTBUH C
JEUCTBYIOIIUM 3aKOHOJIaTE€ILCTBOM,;

— YTOJIOBHYIO, aIMUHUCTPATUBHYIO u Ipa’kJaHCKO-TIPAaBOBYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C ACHCTBYIOIINM 3aKOHOIATEIIbCTBOM;

— QIMUHUCTPATUBHYI0, TPaXXJIaHCKO-TIPABOBYID WJIM JAUCIUIIMHAPHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C AEHCTBYIOIINM 3aKOHOJATEIbCTBOM;

— JUCHUIUIMHAPHYI0 OTBETCTBEHHOCTh B COOTBETCTBUU C JEHCTBYIOIIUM
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3aKOHOJATEIbCTBOM,;

— TPaXIJAHCKO-TIPABOBYK) WJIM JUCHUIUIMHAPHYIO OTBETCTBEHHOCTH B
COOTBETCTBHM C IEUCTBYIOIIUM 3aKOHOIATEIHCTBOM.

Korna nepecMaTpUBarOTCs IIEpEYHU CBEIICHUH, HOJIJIEXKAIINX
3aCEKpPEUYMBAHUIO?

— B cllyuae HeOOXOAMMOCTH, HO HE pexke, YeM uepe3 S JeT;

— B Cllyyae HEOOXOAUMOCTH;

— HE PE¥KeE, UEM Uepe3 S JIET;

— HE pexe, uem uepes 10 ner;

— HE pexe, ueM uepes 15 mer.

Ha koro u3 nui, 10mymeHHbIX K TOCYJapCTBEHHOM TallHE, pacIpOCTPaHIIOTCS
OTPaHWYCHHUS Ha BBIE3]T 3a TPAHUILY?

— Ha JIUI, JOMYIIEHHBIX K CBEIEHUSM 0CO00H Ba)KHOCTH WJIM COBEPIICHHO
CEKpPETHBIM CBEACHUSM;

— Ha JIMLI, JOMYIIECHHBIX K CBEJIEHUAM 0COO0N Ba’KHOCTH,

— Ha JIML, JAONYIIEHHBIX K COBEPIICHHO CEKPETHBIM HWIIM CEKPETHBIM
CBEJICHUSIM.

Tema 3. O0ecneueHue pe:kuMa CEKpeTHOCTH

Cooepoicanue  memvl.  3aCEKpeUMBAHUE  CBEACHUH,  COCTaBISIOLIMX
rOCyAapCTBEHHYIO TailHy. OrnpezneneHne, yCTaHOBICHUE M W3MEHEHHE CTEIECHU
CEKpETHOCTH cBeneHuM. OpraHu3anus MNPONYyCKHOro pexuma. OpraHuzanus
COBEIIAHWM MO0 CEKPETHbIM BOIpocaM. PeXuM CEKpPEeTHOCTH MpU CO3JAAHHUH
CEeKpPETHBIX M3JeIMil W OOpalleHMH C HUMHU. 3almTa CEKpeTHOW HH(OpMaluH,
oOpabaTbiBaeMOll C  HMCIHOJIb30BAaHUEM CPEACTB  BBIYMCIUTENIIBHOM TEXHUKH,
TEXHUYECKUX CpeAcTB CBA3U. [lopsnok mnpuémMa MHOCTPAHHBIX TpaxJaH B
OpraHu3alysX, JOMYIIEHHBIX K TPOBEJACHHUIO CEKPETHBIX PadoT.

Jlumepamypa. [1-4].

Dnexmponnvie pecypeot. [1-4].

Bonpocwi no meme 011 camokonmpons u no020mosKu K 3auemy

1. 3acekpeurBaHuE CBEEHUM, COCTABIIAIONINX TOCYAAPCTBEHHYIO TalHY.

2. OmnpefienieHre, YCTAHOBJIEHWE M WU3MEHEHUE CTENEeHH CEeKPETHOCTH
CBEICHUI.

3. Opranu3zaius MponyCcKHOTO peKrUMa.

4. Opranuzaiysi COBELIAaHUN MO BOMPOCaM, COAEPKAIIUM TOCY/IapCTBEHHYIO
TanHY.

5. O0s3aHHOCTH  JMI, JOMYUIEHHBIX K  CBEACHUSM,  COJEpKALIUM
rOCyJapCTBEHHYIO TalHY.

6. O0s13aHHOCTH PYKOBOAMTENECH OPraHoB YIPABICHUS U HX CTPYKTYPHBIX
noJipa3esieHui Mo 00eCIeUeHUIO PEXKUMA CEKPETHOCTH.

7. O0ecrieueHue pekUMa CEKPETHOCTU MPU CO3AAHUM CEKPETHBIX U3JETUN U
oOparieHusi ¢ HUMH.
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8. [Mopsiiok mpuémMa MHOCTPAHHBIX TPaXAaH B OPTaHU3ALMSIX, JOMYIIEHHBIX K
MIPOBEJICHUIO CEKPETHBIX PalOT.

9. [lepenaya cBeneHUi, COCTABISAIOUIMX TOCYNAapCTBEHHYIO TalHy, U UX
HOCUTEJIeH IPYrM rocyAapcTBaM.

10. 3amuTa cekpetHol mH(pOpManUU, 00padaTHIBAEMON C HCIOJIH30BAHUEM
CPEJICTB BHIYUCIUTEIILHON TEXHUKHU, TEXHUYECKUX CPEJICTB CBSI3H.

IIpumepnvie mecmosvie 3a0anusi 05l CAMOKOHMPOA

Hapyienue ycioBuii, npeaycMOTPEHHBIX JIMIIEH3WENH Ha MPOBEICHHUE padoT,
CBSA3aHHBIX C UCIIOJIb30BAaHMEM M 3alIUTOM HMHQPOpPMALMU, COCTaBISIONICH
rOCyJIapCTBEHHYIO TalHY, BJICYET:

— BCE BUJIbI OTBETCTBEHHOCTH;

— aIMUHHUCTPATHUBHYIO OTBETCTBEHHOCTb;

— YTOJIOBHYIO OTBETCTBEHHOCTb.

O06si3aH 1 pabOTHHK, JOMYIICHHBIM K CBEJACHHUSIM, COCTABIISIIOLIUM
rOCyJapCTBEHHYIO TailHy IO TpeTheil (opme, COrIacoBBIBaTh C PYKOBOIUTEIEM
OpraHu3alliy, MPUHSABIIMM pPEIIEHUE O €ro JOMYyCKE K TOCYJapCTBEHHOW TaiiHe,
BbIE3]] 32 PYyOeK:

— 00s13aH,;

— He 00s3aH;

— TI0 YKEJIAHUIO.

Kem ocymecTBiseTcss NpUHATUE PELICHHS O JIONMYyCKE TpakIaHWHA K
roCyIapCTBEHHOM TallHE B OpraHU3aLNM:

— PYKOBOAMUTEJIEM OpraHU3allvu;

— PYKOBOAUTENEM PEKUMHO-CEKPETHOTO MOJIPa3/ICIICHHUS,

— PYKOBOAMUTEJEM CTPYKTYPHOTO TOAPA3ACIICHUSI.

I'ne nponucan HauBBICIINMA TPU( CEKPETHOCTU pabOT, C KOTOPHIMH PA3PEIICHO
paboTaTh OpraHu3aIliu:

— B JIMIEH3UHU Ha TMPOBEACHUE pabOT ¢ UCHOJIb30BAHUEM CBEJCHUM,
COCTABJISIIOIINX IOCYAapPCTBEHHYIO TaHY;

— B YCTaBe OpraHu3aluy;

— B [IPUKAa3€ 10 OCHOBHOM JEATEIbHOCTH OPTaHU3ALNH.

B xakom ciydae 3akimroueHue 00 ocBeoMiaeHHOCTH (hopma 17) B OTHOIIIEHU N
paboTHHKA, UMEIOIIETO JOIYCK IO TIEPBON WU BTOPOH (opMe, HE COCTABIISIETCS?

— IIPU UBMEHEHUHU MECTa KUTEJbCTBA;

— IIPU YBOJIbHEHUU C PabOTHI;

— TIpH TIEPEBOJIC HA HOBOE MECTO padOTHI (CITyKObI);

— TI0 OKOHYaHUU OOyYCHHUsI B yUeOHOM 3aBE/ICHUU;

— B Cllydae CHUXKEHUS POpMbI JOMYCKa;

— IIPU IPEKPALEHUN IEUCTBUA TOMYCKA.

Kem npunumaetcs pernienue o0 n3MeHeHUH Tpuda CEKPETHOCTH JTOKYMEHTA,
HaXOJISAIIErocs B Opranu3aiuu (Ha NpenpusiTUm), TAe OH pa3zpadarbiBancs?

— JIOJDKHOCTHBIM JIMIIOM, TTOAMUCABIINM (YTBEPAMUBIIMM) 3TOT JOKYMEHT WM
€ro MpaBONPEEMHUKOM,;
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— UCIIOJTHUTENEM JOKYMEHTA;

— PYKOBOAMTENEM OpraHU3aLNN;

— cotpynuukamu PCII opranuzaiuuy;

— pykoBoautenem PCII oprann3zanuu.

Cpoxu nepecMOTpa HOMEHKJIATYPbI JOJDKHOCTEH pabOTHUKOB, MOJJIEKAIINAX
oopmIleHHIO Ha TOMYCK K 0c000# BaXKHOCTH, COBEPIIICHHO CEKPETHBIM U CEKPETHBIM
CBEJICHUAM?

— HE PE¥)KE OJIHOTO pasa B S JIET;

— HE peXe OJIHOTO pasa B 6 JIeT;

— HE peXke OJIHOTO pasa B 8 JIET;

— HE pexe oHoro pasa B 10 ner.

Cpok nepeodopmiienus aomycka mo gpopme 27

—4epe3 15 yet, B ciydae nepexona B Ipyryr OpraHu3aluio;

—ygepes S JIeT B cllydae IIepexo/ia B Ipyryro OpraHusanuio,

—yepe3 10 ner, B ciydae nepexoaa B APYTryO OpraHU3aluIo;

—yepe3 20 ner.

Cpok nepeodopmiienns aomycka mo dpopme 1?

—yepe3 10 ner B cirydae nepexoaa B APYTryrO OpraHu3aluio;

—ygepes S JIeT B cllydae IIepexo/1a B Ipyryro OpraHusanuio,

—4epe3 15 ser B ciryyae nepexoaa B Ipyryr OpraHu3almio;

—yepes 20 mer.

B kakux ciyyasix Mo pemeHur0 pyKOBOJIWUTENSI OpraHU3alMd MOKET ObITh
MPEKPAILICH IOMYCK rpaXkJIaHuHA K TOCy1apCTBEHHOM TaliHe?

— PpAacTOpKE€HHsI C HUM TpPYIJOBOIO J0roBopa (KOHTpPaKTa) B CBSA3U C
MPOBEICHUEM OPTraHU3AIMOHHBIX U (WJIM) IITATHBIX MEPONPHUSATHH; OJTHOKPATHOTO
HapyIIEHUsT UM O0053aTeNbCTB, CBSA3aHHBIX C 3AIUTON TOCYIApPCTBEHHOW TaWHBI,
BO3HMKHOBEHHUSI OOCTOSITENBCTB, SIBISIIOUIMXCS B COOTBETCTBUM C IyHKTOM 12
Hacrosmed WHCTpyKIMM OCHOBaHMEM I OTKa3a TPAXKIAHMHY B JONYCKE K
roCy/1apCTBEHHOM TalHE;

— OJIHOKPAaTHOTO HAapyLIEHUS UM MPENyCMOTPEHHBIX TPYAOBBIM JIOTOBOPOM
(KOHTPAaKTOM) 00s13aTENBCTB, CBA3AHHBIX C COXPAHEHUEM I'OCTailHbI; BOSHUKHOBEHHUS
OOCTOATENBCTB, SIBISIFOIIMXCS OCHOBAHUEM Uil OTKa3a TPpaKIaHUHY B JOMYCKE K
roCy1apCTBEHHOM TalHe,;

— PpAacTOpKE€HHUSI C HUM TpPYAOBOrO JOroBopa (KOHTpakTa) B CBSI3U C
MPOBEJCHUEM OPraHU3AIMOHHBIX U (UJIK) IITATHBIX MEPOIPHUSATHIA.

KTo ocymiecTBiser KOHTpOIb 32 00ECNEYeHUEM 3allUThl TOCYAapCTBEHHOU
TaiiHbl B PO?

— Ilpe3supent P®, IlpaButensctBo P® B mnpenenax MOJIHOMOYMH,
onpenensieMbix Koncturyueit PO, dpenepanbHbIMU KOHCTUTYLIMOHHBIMU 3aKOHAMHU
u (eneparbHBIMUA 3aKOHAMU;

— [Ipesunent PD;

— Ilpesunent PO B npenenax nmonmHomouni, onpeaensembix Koncturynuen
P®, dhenepaibHbIMU KOHCTUTYIITMOHHBIMU 3aKOHAMU U (eJIepaIbHBIMU 3aKOHAMM,

— llpaButrensctB0 PP B mpepenax IOJMHOMOYHM, ONPEAEISIEMBIX
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Koucturymueit P®, denepanbHbIMH  KOHCTUTYIIMOHHBIMH ~ 3aKOHAaMH |
dbenepabHBIMU 3aKOHAMH,
— IIpaBurenscTBO PO.

Tema 4. Opranusanusi 4 BeJileHUe CEKPETHOIO0 1eJI0NPOU3BOACTBA

Cooepoicanue memvi. PexxuMHbIe TIOMEUICHHS, XpaHWIWIIA CBEICHHIH,
COCTABJISIIOLIIMX TOCYJapCTBEHHYIO TailHy. Pa3pa®oTka u odopmileHHE CEKPETHBIX
nokyMeHTOB. IlewaTanme W yd4eT CEKpEeTHBIX JOKyMeHTOB. OdopmiieHue,
aJIpECOBAHME U OTITPABKA UCXOSIINX CEKPETHBIX JOKYMEHTOB. [lopsaok momyueHus,
pETHUCTpalH, yueTa U XPaHEHHUsI CEKPETHBIX JOKYMEHTOB. OCOOCHHOCTH pabOThI C
JOKYMEHTaMHU 0CO00W Ba)KHOCTH, MOOMJIN3aLIMOHHBIMU JOKYMEHTAaMH, CEKPETHBIMU
IIPABOBBIMU aKTaMH. PexuM cekpeTHOCTH npu o0pallleHuu ¢ MU@p. TelerpaMMaMu.
Odopmienue, yueT U XpaHEHHE pabOuMX U CTEHOrpapUuUecKUX TeTpajeH, crell.
0JIOKHOTOB, 01aHKOB, (popM, pabouunx namnok. CocTaBIeHUE HOMEHKJIATYPbI 0COO0M
BaXHOCTH, COBEPIIICHHO CEKPETHBIX U CEKPETHBIX JIeT U )KypHAJIOB, (OPMHUpPOBAHUE,
yu4eT W XpaHEHHe MAeNl. DKCIepTH3a ILEHHOCTH CEKPETHBIX TOKYMEHTOB, OTOOD
CEKPETHBIX JOKYMEHTOB M JIe] C CEKPETHBIMHU JOKYMEHTAMH Ha XpaHEHHE U AJis
YHUUTOXKEHUS, TOPSIOK HMX TepeAadyd B TOCYAapCTBEHHbIE M BEJOMCTBEHHBIC
apXuBbl. YHUYTOXXEHHE CEKPETHBIX JOKyMEHTOB. Pa3paboTka u odopmienue
CEKPETHBIX JOKYMEHTOB. BHOIMOTEKH CEKPETHBIX JOKYMEHTOB, y4€T, XpaHEHUE H
oOpallleHHE C CEKPETHBIMU TEXHUYECKUMU JOKYMEHTaMH.

Jlumepamypa. [1-4].

Dnexmponnvie pecypeot. [1-4].

Bonpocwit no meme 015 camoKoOHmMpOs U NOO20MOBKU K 3a4enty

1. PexxuMHbIE TOMEIIEHUSI.

2. XpaHWIUIIA HOCUTENCH CBEJACHUH, COCTaBIIIONIMX TOCYIapPCTBEHHYIO
TaiHy.

3. Pa3paboTka u ohopmIIeHHE CEKPETHBIX TOKYMEHTOB.

4. ITeyaTanuie u y4€T CEKPETHBIX JOKYMEHTOB.

5. XpaHeHHEe CEKPETHBIX TIOKYMEHTOB.

6. ObopmieHue, aapecoBaHWE W  OTNPaBKa HCXOMSAIIMX CEKPETHBIX
JIOKYMEHTOB.

7. Ilpuém 1 y4€Tt BXOIAIIUX JOKYMEHTOB.

8. OcobenHocT  pabOTBl €  JOKyYMEHTaMH  OCOOOW  Ba)KHOCTH,
MOOWMIIM3AITMOHHBIMU JJOKYMEHTaMU, CEKPETHBIMH MMPABOBBIMU aKTAMH.

9. PexxuM cekpeTHOCTH TIpH 00paIlieHrH ¢ Q. TeTerpaMMaMH.

10. OdopmiieHue, yu€Tt U XpaHeHue paboyux U CTeHOrpapuuecKux TeTpajaei.

11. Odopmiienne, y4€T U XpaHeHHE crel. OJOKHOTOB, OJIAHKOB, (opMm,
paboyux Marmox.

12. DkcneprTr3a IEHHOCTU CEKPETHBIX TOKYMEHTOB.

13. OTO0p CeKpeTHBIX JOKYMEHTOB M JIeJl C CEKPETHbIMU JOKYMEHTAMH Ha
XpaHEHUE U JUIsl YHUUYTOKEHHUS.
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14. Tlopsimok mepenayu CEKPEeTHBIX JOKYMEHTOB B TOCYJapCTBEHHBIE U
BEJIOMCTBEHHBIC aPXUBBHI.

15. YHUYTOXKEHHE CEeKPETHBIX JOKYMEHTOB, JIEJ C CEKPETHBIMH IOKyMEHTaMU
Y IPyTUX HOCUTEIICH CBEJICHUM, COCTABISIONIMX TOCYIAPCTBEHHYIO TANHY.

16. PasmMHOXKeHHE W y4Y€T CEKpPETHBIX JOKYMEHTOB B TUIOrpadusx,
71a00paTOpHUAX, MACTEPCKUX U JPYTUX MOAUTrpadUUECKUX MOApa3IeTCHUSsX.

17. Buneo-, kuHO- U (OTOCHEMOUHBIE pPaOOThI, Y4ET BHJICO-, KUHO- H
(bOTOIOKYMEHTOB.

18. bubnMoTeKkn CEKpEeTHHIX TOKYMEHTOB.

19. Vuér, xpaHeHue u oOpalleHHE C CEKPETHbBIMU TEXHUYECKUMHU
JOKYMEHTaMHU.

20. TTopsimok mpoBeIeHUs MPOBEPOK HAJMUMS CEKPETHBIX TOKYMEHTOB.

21. Tlopsimok  paboThl C CEKPETHBIMH JOKyMEHTaMHU B  CIIyKeOHBIX
KOMaH/IHPOBKaX.

22. OCHOBHBIC TIpaBWJIa XPaHEHHUS HOCHUTENCH CBEICHHUH, COCTaBISIOLINX
rOCyJIapCTBEHHYIO TalHY.

23. Pexxumubie momernieHuss. OCHOBHBIE TpeOOBaHUS 10 0OOPYIOBAHHIO
PEKUMHBIX TOMEIICHUH.

IIpumepnvie mecmosvie 3a0anusi 05l CAMOKOHMPO

Jlotmyck K TOCy1apCTBEHHOM TaiiHe He nepeodopMIIIeTcs B cllydae:

— BCTYIUICHUS TpaXJIaHWHAa B Opak ¢ JIMIIOM, HMEIOIIUM JOMYyCK K
roCyJlapCTBEHHOU TaiiHe, 0()OpPMIICHHBIN ¢ MPOBEAECHUEM OpraHamMu 0e30MacHOCTH
MIPOBEPOYHBIX MEPONPUITUH;

— BO3BpalllCHUS W3 JUIMTENbHOHM, CBbIIE 6 MecsAlEB, 3arpaHUYHON
KOMaHJUPOBKU;

— TpueMa Ha paboTy rpakaaHuHa, Y KOTOporo B Kaprouke (popma 1) B
MO3UIIMU 7 MPOCTaBjeHa 0cobasi OTMETKa OpraHa 0€30MacHOCTH.

KakoBa BenmuunHa pa3Mepa e€XKEMECSYHOW TPOLICHTHOM Haa0aBKU K
JIOJDKHOCTHOMY  OKJsany (TapudHOM cTaBKe) nJisi TpaxkaaH, AOMYIICHHBIX K
rOCyJapCTBEHHOW TailHE Ha TIOCTOSIHHOM OCHOBE, 3a paboTy C COBEPIIEHHO
CEKPETHBIMU CBEJICHUSIMU:

— 30 — 50 %;
—5-10, 15 %j;
—50-75 %.

HazoBuTe JOKYMEHT, KOTOPBII BKIIOYAET B ceOsl MEpeUeHb JOHKHOCTEN, MpU
Ha3HAYeHUHM Ha KOTOpBIE TIpaxkaaHaM OQpOpPMIISIETCS TOMYCK K TOCYIapCTBEHHOM
TalHe:

— HOMEHKJIATypa JOJKHOCTEH;

— CIIMCOK JIOJHDKHOCTEHN paOOTHUKOB OpraHU3alllH;

— IITATHOE pAacIUCaHUE OPTaHU3aLINH.

VYkaxute pazmep NpOLEHTHON Ha1I0aBKU K TOJPKHOCTHOMY OKJIay (TapugHOi
CTaBKE€) 3a CTaX pPadOTHl COTPYAHHMKA CTPYKTYPHOTO MOAPA3JEICHUS MO 3aIUTe
roCy/1lapCTBEHHOM TalHbI, MPOPAOOTABIIETO B JAHHOM MOAPA3/EICHUH 7 JIET:
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— 15%j;

—10%;

— 20%.

Kewm naetcs pa3pelieHne Ha pOBEICHHE CITYKEOHBIX COBEIIAHUM, HA KOTOPBIX
paccMaTpUBAIOTCSI CEKPETHBIC BOMPOCHI?

— PYKOBOJIMTEJIEM OPraHU3ALMHU WU €r0 3aMECTUTENIEM;

— pykoBoauteneM PCII opranuzanuu,

— OTBETCTBEHHBIM 3a 3aITUTy HHPOPMAIINH;

— CIIEIHAINCTOM I10 3aIIUTE KOMMEPUYECKOW TalHBI,

— HaYaJIbHUKOM OTZIeNla, 3aUHTEPECOBAHHOM B OOCYXKJIEHUU CEKPETHBIX
BOIIPOCOB.

Ha ocHoBaHuum 4Ybero pemieHuss MOXET ObITh MpPEKpalieH JOMyCK
JOJKHOCTHOTO JIMIIA WIIHA TPakJIaHUHA K TOCYIapCTBEHHOM TaliHe?

— PYKOBOIHWTEINSI OpraHa TOCYJApCTBEHHOM  BJACTH, NPEAIPUATHSA,
YUPEKICHUS U OPTaHU3AlNH;

— pykoBoauTtenst PCII opranuzaiuu;

— IIpaBurenscTBa Poccuu.

Kakue ycraHoBiieHBI JBrOTHI JOJDKHOCTHBIM JIMIAM UM TPaXKIaHaM,
JOMYIIEHHBIX K TOCYAapCTBEHHON TallHE Ha MOCTOSIHHOW OCHOBE?

— TPOLICHTHBIE HAJ0AaBKU K 3apa0OTHOM IJIaTe€ B 3aBUCHMOCTH OT CTEIICHU
CEKPETHOCTH CBEJICHUM, K KOTOPBIM OHU UMEIOT JOCTYIT; MPEUMYIIIECTBEHHOE MTPABO
Opy TMPOYMX PABHBIX YCJIOBHUSX HAa OCTaBJICHHE Ha paboTe NpHU MPOBEACHHUU
OpraHU3alUOHHBIX U (WJIM) IITATHBIX MEPOTIPUSTUH;

— MPOIEHTHBIE HaJ0aBKU K 3apaOOTHOM IJlaTe B 3aBUCUMOCTH OT CTEINEHU
CEKPETHOCTU CBEJICHUM, K KOTOPBIM OHU UMEIOT JOCTYII;

— IPEUMYILECTBEHHOE IPABO IPH IIPOYUX PABHBIX YCIOBUIX HA OCTABJIIEHUE HA
paboTe Npu MPOBEJACHUN OPTaHU3AIMOHHBIX U (WJIM) IITATHBIX MEPONPHUITHIA.

C 4ubel CaHKIMU OCYIIECTBIIAETCA MEpeaaya el U JOKYMEHTOB C MOMETKOMN
“Jl71s1 c1y>KeOHOTO TOJIB30BaHUS” OT OJJHOTO PAOOTHUKY JpYyromy?

— C pa3penIeHnsi COOTBETCTBYIOIIETO PYKOBOAUTEIIS;

— C pa3peuieHns] Ha4aJbHUKA CEKPETapHUaTa;

— C pa3peuIeHns] HaYaJbHUKA KaHIEISPUH;

— ¢ pazpemienus HayanbHuka PCII.

Tema 5. PaGora ¢ HoOCHUTEJSIMH CBeJ€HHUH, COCTABJISIOIIHUX
roCcyJapCTBEHHYI0 TailHy

Cooeporcanue memol. PaboTa C HOCHTENSIMH CBEJICHUMN, COCTABIISIIONIUX
roCcyapCcTBeHHYIO TaitHy. OCHOBHBIE TPeOOBaHHS MO OOPAIICHUIO C HOCUTEIISIMHU
CBEJICHUH, COCTABIISIONINX TOCYJAPCTBEHHYIO TaiHy. TpeboBaHus, MpeabsIBIsieMbIC
K peXUMHBIM noMemieHusiM. [Ipuém-cmaua HocuTenen CBEAEHUM, COCTaBIISIOIINX
rOCyIapCTBEHHYIO TailHy, MNpPU CMEHE PYKOBOAUTENS PEKUMHO-CEKPETHOTO
MOApA3/ICIeHUsT WJIM [OAPA3JACICHUS CEKPETHOrO  JIEJIONPOU3BOJICTBA, IIpU
pEOpraHu3alyu ¥ JUKBUIALUNA OPraHU3aLiH.

Jlumepamypa. [1-4].
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Dnexmponnvie pecypcot. [1-4].

Bonpocwt no meme 011 camoKOHmMpOs U NOO20MOBKU K 3a4enty

1. PaboTa c HOCUTENSIMU CBEACHMIA, COCTABISIONINX TOCYIapCTBEHHYIO TaliHy,
B NIEPUOJ MOOMIIM3ALIMY U B BOGHHOE BPEMSI.

2. OcHOBHBIE TpeOOBaHHUS 10 OOpPAICHUIO C HOCHUTEISIMH CBEICHUH,
COCTABJISIFOLIMX FOCYJapPCTBEHHYIO TailHy, B KOMaHJIUPOBKAX.

3. [Ipuém-cnaya HOCHUTENICH CBEIEHUHN, COCTABISIOMIUX TOCYIAPCTBEHHYIO
TaliHy, IPU CMEHE PYKOBOIUTENSI PEXUMHOTO CTPYKTYPHOIO MOAPA3ACIICHUS WU
MIOAPA3AEIEHUS CEKPETHOTO JAEJONPOU3BOICTBA, IPU PEOPraHU3alMU U JTUKBUIALUN
OpraHU3alnH.

4. I'pynnbl HOcUTENEH CBEIEHUM, COCTABISAIONINX TOCYJapCTBEHHYIO TaliHy B
epuoa MOOMIIN3ALMY U B BOGHHOE BPEMS.

IIpumepHvie mecmosvie 3a0anusi 05l CAMOKOHMPOA

[Tomemenns, B kOTOpbIX YycraHoBieHsl CBT, mnpenHasHadeHHbIE 7S
00pabOTKHU CBEAECHUMN, COCTABIISAIOUINX TOCYJapCTBEHHYIO TailHy, JOKHBI OBbITh:

— PEXKUMHBIMU;

— BBIJICJICHHBIMU;

— aTTECTOBaHHBIMU 1O TpeOOBaHUAM 0€30I1aCHOCTU MH(POPMAIUH.

[Tapons, kakol MHUHUMAIBLHOM JJIMHBI HEOOXOJWMO  HCMOJB30BaTh
MOJIb30BATEIISI B aBTOMATU3UPOBAHHOW CUCTEME KJtacca 2A7?

— He MeHee 6 OyKBEHHO-ITU(POBBIX CUMBOJIOB;

— He MeHee 14 cHMBOJIOB PYCCKOTO M aHIVIMMCKOro ajidaBuTa, B pa3sHOM
perucrpe;

— He MeHee 10 OyKBEeHHO-IIU(PPOBBIX CUMBOJIOB M 3HAKOB ITYHKTYallUH.

VYkaxure, yepe3 Kakoil MepuoJl BPEMEHU MEPEYTBEPKAAECTCS HOMEHKIIATypa
JTOJKHOCTEW OpraHu3aluu:

— He pexe | pasza B 5 1er;

— €XXETO/IHO;

—He pexe 1 paza B 10 ner.

B kakue CpokM PYKOBOJIWTEIEM OPraHM3alMW HA3HAYaeTC KOMHUCCHUS IS
IPOBEJCHUS CIIY>)KEOHOTO paccienoBaHust MO (HaKTy pas3rialleHus CEeKPeTHBIX
CBEJICHUH WJIM yTPAThl HOCUTEJIEH, COIep KallluX TAaKUE CBEICHMUS:

— HE TMO3/IHEE CIEAYIONIETO THS MOcie OOHapy)eHus (pakTa pasrianieHus;

— He Oosee MecsIa co qHs oOHapyKeHusl paKTa pa3riaiieHus;

— B T€UEHHE 3-X JTHEN cO IHA 0OHapykeHus (aKkTa pas3rialieHus,

B kakpne CpOKM yBEIOMIISIETCS BBIIIECTOSIIIASI OpraHu3aluss W OpraH
0€30MacHOCTH O MPEACTOSIIEM MpHeMe HMHOCTPAaHHBIX TIpa)KAaH BHE PEKUMHOM
TEPPUTOPHUH OPTAHU3ALUU:

— HE TIO3HEE, YEM 3a 5 JTHEH 10 IPUEMA,;

— He no3/iHee, yeM 3a 10 quel no npuema;

—3a 30 nHeu no npuema.

VYKkaxuTe, Kakoil BUJ JOKYMEHTA COCTaBIISIETCS IOCJE 3aBEPIICHUS IMpUEMA
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WHOCTPAHHBIX TPaXJaH B OPTaHU3ALINU:

— OTYET O NPUEME UHOCTPAHHBIX IPAXK/IaH;

— IIPHUKa3 PYKOBOJUTEIISI OpTraHU3AIMK 00 OKOHYAaHUHU TIPUEMA,;

— yBeloMJIeHHuE 00 OKOHYAHHUH MPUEeMa HHOCTPAHHBIX TPAXKIaH.

VYkaxure cpoku nepecmorpa  llepeunss  cBemeHud,  IOAJIEKAIIUX
3aCEKPEYMBAHUIO:

— HE PEXE UeM Yepe3 KaxKIbIe S JIET;

— HE PE¥KE YeM pa3 B T'OJ;

— He pexe yem oauH pa3 B 10 jer.

[IpremM HHOCTPAaHHBIX TPAXK/JIaH B OPTaHU3ALMAIX, JONYIIECHHBIX K IPOBEICHUIO
CEKPETHBIX PabOT, MPOBOAUTCS IO PEIICHUIO:

— PYKOBOJIMTENS OPTaHU3AlNH;

— PYKOBOJMTENS PEKUMHO-CEKPETHOTO MOAPA3ACIICHHUS;

—  PYKOBOJHUTENS  NPUHUMAIOLIETO  CTPYKTYPHOTO  MOJpa3AciICHUs
OpraHu3aIUu.

Kakoe monpasnenieHne HE OTHOCUTCA K CTPYKTYPHBIM IOJpa3/ICICHUSIM 10
3allUTE TOCYAAPCTBEHHON TalHbI?

— To/ipa3jesieHue Mo rpakJaHcko 000poHe;

— PEKUMHO-CEKPETHOE MTOAPA3/ICIICHUE;

— MOOUJTU3AIIMOHHOE TOJIpa3/IeICHHE;

— TOJpa3Aei€HWe MO NPOTHUBOJACUCTBUKD HWHOCTPAHHBIM TEXHUYECKUM
pa3BenKaM ¥ TEXHUYECKOM 3aiuTe nHHOpMaIiu.

B kakue CpokM pYKOBOIAWTENb OPraHU3AalWH, OCYIIECTBILIIOLIEH NpPUEM
WHOCTPAHHBIX Tpa)KJaH, 00s3aH YBEJAOMHUTh 00 3TOM TEPPUTOPHUATBLHBIE OpPTaHbI
roc0e301macHOCTH?

— HE MOo3JIHee, YeM 3a 5 JIHEH,

— HE To3JIHee, ueM 3a 15 nHew,

— He mo3aHee, yeM 3a 10 gaei.

Korna yrBepxaaeTcs pykOBOOUTEIEM aKT HA YHUYTOKEHHE TOKYMEHTOB?

— JI0 YHUYTOXKEHHS;

— MOCJIC YHUUTOXKECHUS,

— HE MO3/IHEE 3 CYTOK MOCJIE YHUUTOXKEHUS.

C ubell CaHKUMM pa3pEelICHO CHUMATh KOMWM W JIeJIaTh BBINUCKUA U3
pacnopsiANTENbHBIX JOKYMEHTOB, HOCTYMUBIINX U3 IPYTUX OpTraHU3aui?

— C pa3peuIeHusl OPraHoOB, UX U3/IABUIUX;

— ¢ pazpemienus HauanpbHuka PCII opranuzanum, rjie HaX0AUTCs JOKYMEHT;

— C pa3penieHusi pyKOBOJIUTEIISI OpTaHU3aIMU, TIOJYYUBIIEH JOKYMEHT.

KaxoBbI cpoku XpaHEeHHsI aKTOB 00 YHHUTOXCHUH JTOKYMEHTOB?

— 10 ner;

— 5 zer;

— MOCTOSIHHO.

Cpoxu co3maHusi KOMUCCHUU JUIsl TIPOBEACHUST CIIYKXEOHOTO paccieoBaHUs
nocyie oOHapyxkeHusi (akTa pasriamieHdus CEKPETHBIX CBEIECHUN WM yTPaThl
JIOKYMEHTOB, WJIM U3AEHI, COJIEpKAIUX TAKUE CBEACHUA?
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— HE TMO3/IHEE, YEM HA CIICYIOLINN JICHb;

— B TEUCHHE MECSIIIa,;

— B TEYEHHUE 3-X CYTOK;

— B TEUCHHUE HENICIIH;

— B TeueHue 10 quen.

Kewm yrtBepxkmaercs MHCTpyKnus Mo nmpueMy-caadye peKMMHBIX NOMELICHUN
MO/ OXpaHy C aBTOMaTU3UPOBAHHON CUCTEMOU CUTHAIU3ALINU?

— PYKOBOJUTENEM NPEAIPUSITHS;

— opranamu ®Cb Poccuu;

— PYKOBOAMUTENEM MOAPA3AECICHUS 10 3aIIUTE TOCTANHBI.

Kem rotoBUTCS UM yTBEpKIaeTrcd  3aKIOUYEHHE O  (PaKTHYECKOU
OCBEJIOMJICHHOCTH B TOCYJIAPCTBEHHOM TalHE?

— pykoBogutesneM PCII cCOBMECTHO ¢ pPYKOBOJIWTEIEM HOIAPA3JACICHUS, B
KOTOpOM paboTaeT paOOTHUK, U PYKOBOJUTEIEM OpTraHU3aIUH;

— opranamu @Cb Poccuy;

— PYKOBOAMUTENEM OpraHU3alluu;

— PYKOBOJIHWTEJNEM TMOAPA3JIEICHUs, B KOTOpOM paboTaer pabOTHUK WU
pykoBoguteneMm PCII.

KakoBbl cpoku xpaHeHus 00s3aTeIbCTB 00 OQOpMIIEHUH JOIyCKa K
rocyaapcTBeHHoOM TaiiHe Gopmbl 27?

— 10 gonyckam 1o 1 u 2 u 3 popmam He MeHee S JieT;

— 1o gomyckam 1o 1 u 2 dopme He meree 10 et u o 3 hopme - 5 Jer.

Cpoku TIpoBeIEHUSI TPOBEPKU HAIMYMS JOKYMEHTOB, JE€1 W H3JAHUN C
noMeTkou “JlJist cirykeOHOro mosib30BaHus”?

— He pexe 1 pasza B roj;

— He pexe 1 paza B MecHll,

— He pexe | pasza B 3 mecsua,;

— He pexe 1 paza B 6 MecsIIeB.

Tema 6. KoHTpoJib 00ecnieueHnst pe;kuMa CeKpeTHOCTH

Cooeporcanue memol. [1opsSI0K OCYIIECTBICHUS] KOHTPOJISI HAJ[ 0OecrieyeHueM
pexxrumMa cekpeTHocTH. [lopsiiok nmpoBeieHus! Cy>KeOHbBIX pacciae0BaHu 1o hakTaM
pasrjalieHus CBEICHUI, COCTaBISIIOIIMX TOCYJIApCTBEHHYIO TalHy, YTpaThl HX
HOCHUTEJIEM M WHBIX HapYyUIEHUHA pexnma cekpeTHocTh. [lopsamok mnpoBeneHus
MIPOBEPOK HAJMYUSI CEKPETHBIX JJOKYMEHTOB.

Jlumepamypa. [1-4].

Onexmponnvie pecypeot. [1-4].

Bonpocwl no meme 011 camMoKoHmpOJisl U NOO20MOBKU K 3a4emy
1. ITopsimox ~ OCymIIecTBICHHMsSI KOHTpPOJS 32 OOECledYeHHEM pexuMma
CEKPETHOCTH.
2. llopsimox  mpoBefieHHS — CIYKEOHBIX — pacciefoBaHuii 1o (akram
pasriamieHus CBeJeHH, COCTaBIAIONINX TOCYapCTBEHHYIO TaliHYy.
3. [lopsimox mpoBeaeHUs CIIyKEOHBIX paccielOBaHUN MO (aKTaM yTpaThl
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HOCHUTEJIEH CBEJICHU, COCTABJISIONINX TOCYJaPCTBEHHYIO TallHY, U UHBIX HAPYIICHUN
pEeXKUMA CEKPETHOCTH.

4. O0s3aHHOCTM U TpaBa 4YJICHOB KOMHUCCHUM, MPOBOJMSIICH CIy:KeOHOE
pacciefoBanue o (pakTy HapyIICHUS PeKUMa CEKPETHOCTH.

5. CBeneHusA, NOJIJICKAIINE 3aCEKPEUMBAHUIO B OOJACTH TPaskKIaHCKOM
0OOpOHBI.

6. OcHOBHbIE TpeOOBaHUS TIO O(OPMIICHHIO CEKPETHBIX JIOKYMEHTOB,
KYpPHAJIOB, KAPTOUYEK U JE.

7. loxymeHThl, odopMisieMble IO pe3yibTaTaM MPOBEPKU oOOecreyeHus
pexuMa CEKPETHOCTH B MOJIpa3/IeICHUH.

8. OTBETCTBEHHOCTh COTPY/IHUKOB 32 HAPYILIEHUE PEKUMA CEKPETHOCTH.

IIpumepHvie mecmosvie 3a0anus OJisi CAMOKOHMPOA

Ha xakoii cpok BbeIIaeTCs JTUIIEH3US Ha MPaBO MPOBEACHUSI pabOT, CBSI3aHHBIX
C UCIIOJIb30BAaHUEM CBEJICHUM, COCTABISIOIINX ITOCYIAPCTBEHHYIO TAHY:

— He 0oJiee ueM Ha 5 J€eT;

— 0e3 cpoka JIeUCTBuA;

— IO JKEJIAHUIO 3asIBUTEIIA.

Kem ocytecTBisieTcs: moAroToBKa MaTepuanoB Juisi opopMIIEHUsT TOMycKa K
rOCyJ1apCTBEHHOM TalHE:

— KaJApOBBIMU MOJpa3feiieHussMu  (IM00  KaJgpOBBIMH  PpaOOTHHUKAMM)
OpraHu3alluy;

— PEXKUMHO-CEKPETHBIM MOJIpa3/IeICHUEM OpraHu3alliu;

— paOOTHUKAMH TEPPUTOPUATBLHOTO OpraHa 0€30MacHOCTH.

Kto paspemaer moctynm KOMaHAMPOBAHHBIX B OpPraHU3alMI0 TpaxaaH K
CBEJICHUSIM, COCTABJISIOIIUM TOCYIapCTBEHHYIO TalHY:

— PYKOBOAUTENH OpraHU3alluy;

— PYKOBOAUTEND PEKUMHO-CEKPETHOTO MOJIPa3IeJICHHs] OpraHu3aluu;

— PYKOBOAUTENH MOAPA3ACIICHUS, B KOTOPOE MPUOBLIT KOMaHIUPYEMBIH.

B xakue cpoku npoBOIUTCS CIIy»KeOHOE pacciaeoBaHUE CO JHS OOHAPYKEHUS
(hakTOB pa3riaiieHus: CeKPETHBIX CBEJACHUIN WM yTPaThl JOKYMEHTOB, COJIEPKAIINUX
TaKue CBeICHUS?

— B MUHUMAaJIbHO KOPOTKHE CPOKH, HO HE 00Jiee MecsIa;

— 1o - 50 nueit;

— 110 - 45 nHew;

— 110 - 40 nuen;

— B MUHUMAJILHO KOPOTKHUE CPOKH, HO HE OoJiee JBYX MECSIICB.

Kem HazHawaeTcss KoMHCCUSI JJisl OINpPENEICHUS CTENEHU CEKPETHOCTU
pa3TJallleHHbIX CBEJICHUM MPU MPOBEICHUH CIIYKEOHOTO paccie0BaHus?

— PYKOBOAUTEJIEM OpraHU3alluu;

— BBILIECTOSIIEH MHCTAHIMEHN (TI0 TOTYMHEHHOCTH);

— TepputopualibHbiMu opranamu @Cb Poccuu;

— ®CBb Poccuy,

— aJIMUHUCTPALIMEN paliOHa, T/1€ HAXOAUTCSA OPraHU3aLHsl.

21



Ha xoro Bo3naraeTcsi OTBETCTBEHHOCTh 32 00ECIIEUeHHUE PEKUMa CEKPETHOCTH,
CBOCBPEMEHHYIO pa3pabOTKy M OCYIIECTBICHHE HEOOXOAMMBIX MEPOIPHUSTHH TIO
3allUTE CBEJCHU, COCTABIISIIOIINUX TOCYJAPCTBEHHYIO TallHy, B OpraHu3alun?

— PYKOBOJMTENH OpraHU3aIluH;

— HavajapHuK PCII;

— 3aMECTUTEIb PYKOBOAUTENSI OPTaHU3AIUU 110 PEKUMY .

CKOJIBKO JIUCTOB JIOJDKEH COJIEpKATh 3aKOHUCHHBIM MPOX3BOJACTBOM TOM JIejia
C CEKPETHBIMH IOKYMEHTaMU?

— He 0oitee 250 MUCTOB;

— ue 6osee 200 JIUCTOB;

— "e 6oiee 300 MUCTOB;

— He 6oitee 350 MUCTOB;

— He 6omee 400 mHCTOB.

Cpok MpOBEPKHU BCEX MOJYYEHHBIX, OTIIEUYATAHHBIX COBEPIIICHHO CEKPETHHIX U
CEKPETHBIX JJOKYMEHTOB, YUTEHHBIX 3a TIPOBEPSIEMbIN MEPUO/, HE MOIIUTHIX B Jeia
WJIK HE CKOMILJIEKTOBAHHBIX B OT/ICJIbHBIC HAIIKU?

— HE pEeKe OJIHOTO pa3a B KBApTAJl,

— HE pPeXe OJTHOTO pasza B MECHIII,

— HE PEKEe OJIHOTO pa3a B 6 MeCSIIEB,;

— HE pEeKe OJIHOTO pasa B rof.

KakoBbl cpoku xpaHEeHUs] HOMEHKJIATYPBI €717

— IMOCTOSIHHO;

— 5 ner;

— 10 ner.

Ha xakoit nepro1 BpeMEHH MOXET COCTaBIATHCSA HOMEHKIaTypa Aen?

—Ha 1 rox;

— Ha HECKOJIBKO JICT, HO HE 0oJIee IITH,

—Ha 3 roza.

Kakum o0pa3oM mpoM3BOIUTCS YHHYTOXKEHHE JTOKYMEHTOB W JieJ 0coOoi
Ba)KHOCTH?

— IIyTEM CXKUTaHUS;

— IIyTEM U3MEIbUYECHUS;

— IIyTEM pacIjiaBieHus,

— IIyTEM PacTBOPEHUS;

— IIyTEM XUMHUYECKOT0 Pa3I0KEeHUSI.

Kakue [OKyMEHTHI  TPEAOCTaBISIOTCS  PYKOBOJUTENIIO  OpraHu3aIuu
(mpennpusTUsl) MO OKOHYAHUIO CIY’)KEOHOro paccienoBaHus 1o  (akTam
pasrialieHus CEKPETHBIX CBEICHUI WM yTpaThl JOKYMEHTOB WU W3JIEIUH,
coAepKaIuX TaKue CBEJCHUS ?

— 3aKJIIOYCHHE O TIPOBEJCHUU CIY>)KEOHOTO pacciieoBaHUs; MUChbMEHHbIC
OOBSICHEHHUS JHIl, KOTOPHIX OIPAIIUBAIM YJICHBI KOMHCCHH; AaKThl IIPOBEPOK
JOKYMEHTAIluU, W3JeTuil, MOMeIleHnd, celdoB U T.M.; JApyrue AOKYMEHTHI,
HMMEIOIME OTHOIIICHHUE K CITY’)KEOHOMY pacciie/JOBaHUIO;

— 3aKJIFOYCHHE O TIPOBEJICHUN CITY>KEOHOTO pacClIeIOBaHUS;
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— aKThl MPOBEPOK JOKYMEHTALMH, W3ICIUMA, MOMEIIEHUH, ceidoB U T.IL;
JIpyTye TOKYMEHTBI, UMEIOIIME OTHOIIEHUE K CIIyKEOHOMY pacclieIOBaHUIO;

— TMUCHMEHHBIE OOBSCHEHHUS JIUIl, KOTOPHIX OMPAIIWBAINA HWICHBl KOMHCCUU;
aKThl TMPOBEPOK JAOKYMEHTALIMM, W3JIEJIUM, MOMEIIeHUH, ceiidhoB U T.M.; Apyrue
TOKYMEHTBI, UMEIOIIINE OTHOIIICHUE K CITy’)KEOHOMY pacciieI0OBaHUIo.

KakoBbI cpoku XpaHEHHUS aKTOB Ha YHUUYTOXKEHUE Je?
— IIOCTOSIHHO,

— 5 ner;

— 10 mer.

JIUTEPATYPA VIS HOAI'OTOBKU K 3AYETY

OcHoBHas auTEpaTypa
1. Koncrurynus Poccuiickoit @enepauuu. M.: Omera-JI, 2013. - 63 c.

2. Oenepanbabiil 3akoH Poccuiickoit @epepaunn ot 21 wurons 1993r.
Ne 5485-1 «O rocynapcTBEHHOM TaliHEY.

3. Vka3 Ilpesunenta Poccuiickoii ®Penepamuu ot 30 HosiOpst 1995r.
No 1203 «IIepedens cBeieHH, OTHECEHHBIX K TOCYAAPCTBEHHOW TallHEY.

4, [Toctanosnenue [IpaButensctBa PO ot 6 despans 2010 r. Ne 63 «O6
yTBEepKIAeHUH MHCTpYyKUMH O MOpsAIKE AOMYyCKa TOJDKHOCTHBIX JIMI[ U Tpa)xaaH
Poccuiickon @enepanuu K rocyJapCTBEHHON TallHEe».

S. [Toctanosnenue IIpaButenbctBa PO ot 4 centsadps 1995 r. Ne 870 «O6
yTBepxkaeHnn [IpaBuin OTHECEHHMS! CBEIECHMI, COCTABJISIONIMX TOCYJapCTBEHHYIO
TaliHy, K pa3JIMYHbIM CTETIEHSM CEKPETHOCTH.

6. ®enepanbHblil 3akoH OT 15 aBrycra 1996 r. Ne 114-03 «O nopsnke
BbIe311a U3 Poccuiickoit @enepanuu u Bbe3na B Poccuiickyro enepanuo.

7. [Ipukaz MUC P® ot 26 ampens 2005 r. Ne 345 «O0 yTBepKaeHUn
WNHCTpyKIIMU O TOpSAJKE MOJYYEHUs MacnopToB M O(OPMIICHHS pa3pelieHuil Ha
BbIe3T U3 Poccuiickoii @enepand BOEHHOCHTYXKAIIUX CMAcaTEIbHbIX BOMHCKHUX
dbopmupoBanuii MUC Poccun, BOEHHOCTYXKaIllUX U COTPYAHUKOB (enepaabHoi
IPOTUBONOXKAPHOI ci1yxk0bl ['ocynapcTBEHHON MPOTUBOIOXKAPHOU CITY:KOBI M JIHII
IpaXXJaHCKOTO mnepcoHalia cucrembl MunucrepcrBa Poccuiickor @enepanuu 1o
JenaM  TPaKIAHCKOW OOOpPOHBI, YPE3BBIYAMHBIM CHUTyallMsIM W JIMKBUJAIIUU
MOCJIC/ICTBUM CTUXUNHBIX OCICTBUI.

JlonoJiHUTEIbHAS JIUTEPATypPa
10. IIpukaz MUC Poccun ot 03 nmexadbps 2014r. Ne 670 «O yTBepxkacHUH
COBEPIIICHCTBOBAHUK  JICJIONIPOM3BOACTBA B  TEPPUTOPHAIBHBIX  OpraHax,
yupexaenusx u opranuzaiusax MUC Poccuny.

PECYPCBI I/IH(I)OPMAI_[I/IOHHO—TEJIEKOMMYHI/IKAHI/IOHHOﬁ
CETU <MHTEPHET», HEOBXOJIMNMBIE JUIA ITIOAI'OTOBKH K 3AUYETY
1. Caiit MunucrepctBa Poccuiickoit @eaepanyu no JejiaM IpakIaHCKOU
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060pOHBI, ‘{p€3BBIan>'IHBIM CuTyalusiM M JIMKBUOAIIUH HOCJ’ICI[CTBI/Iﬁ CTUXUHNHBIX
oencTBuit Www.mchs.gov.ru.

2. NudopmarnmonHo-nipaBoBoi mopTai www.garant.ru.
3. Caiit kommnanuu «Korcynsrantlmrocy www.consultant.ru.
4, Caiit @enepalibHOM CHy>KOBI MO TEXHHYECKOMY M SKCIIOPTHOMY

koHTpodito (PCTOK Poccun) fstec.ru.
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